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Health & Safety Policy (2024) 
Manston Parish Council Health & Safety Policy (Based on NALC Model 2024) 

1. Purpose

Manston Parish Council is committed to ensuring, so far as is reasonably practicable,
the health, safety, and welfare of its employees, councillors, volunteers, contractors,
and members of the public who may be affected by its activities. This policy is based on
the 2024 NALC Model Health & Safety Policy.

2. Legal Framework

The Council recognises its responsibilities under the Health and Safety at Work etc. Act 
1974 and all related regulations, including the Management of Health and Safety at
Work Regulations 1999.

3. Our Commitment

• Provide a safe working environment.
• Identify and manage risks associated with council activities.
• Ensure staff and councillors understand their responsibilities.
• Provide appropriate training and equipment.
• Review health and safety arrangements regularly.

4. Responsibilities

The Council: 

• Has overall responsibility for health and safety.
• Ensures adequate resources are available.

The Clerk (as the Council's Proper Officer): 

• Manages day-to-day health and safety matters.
• Maintains records, risk assessments, and incident logs.
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Employees, Councillors, and Volunteers 

• Must take reasonable care of their own health and safety. 
• Must report hazards, accidents, or unsafe practices. 

5. Risk Assessment 

The Council will carry out regular risk assessments for its premises, activities, events, 
and assets. Findings will be recorded and reviewed annually or when circumstances 
change. 

6. Training 

The Council will provide appropriate health and safety training for employees, 
councillors, and volunteers where required. 

7. Accidents and Incidents 

All accidents, near misses, and incidents must be reported to the Clerk and recorded in 
the accident log. Serious incidents will be investigated and reported to the Council. 

8. Contractors 

Contractors working for the Council must comply with health and safety legislation and 
provide evidence of competence and insurance. 

9. Emergency Procedures 

The Council will ensure appropriate emergency procedures are in place for its premises 
and activities, including fire safety arrangements. 

10. Monitoring and Review 

This policy will be reviewed every three years or sooner if legislation or council activities 
change. 

 

 

Approved by Manston Parish Council on: ____________________ 

Signed (Chair): ____________________ 

Signed (Clerk): ____________________ 




